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e | Tochnelogy Setting an Automatic Backup

gggl\l%g Servigss for Windows

Backups may fail if the computer is not on, is not connected to the network, or there is not enough space for the backup.
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@ Home Backup
Back up using File History

1. Open Settings 7]
Back up your files to ancther drive and restore them if the originals

Update & Security h are lost, damaged, or deleted.
2. Choose Update & Security b utamatcaly back p my s

' Windows Update

@ o
h k ¥ Windows Security More options
3. Choose Backu &
p 1'% Backp h Looking for an older backup?
S If you created a backup using the Windows 7 Backup and Restore
. . roubleshoot tool, it'll still work in Windows 10.
4. Click on Go to Backup and restore (Windows 7) A E—
D Recovery

Back up your stuff

To have Windows back up your files to a safe place, choose where you want files to go—to
OneDrive, an external storage device, or a network,

Activation

5. Click on Set up backup

B ®

Find my device
Learn more about backup

For developers

Wr_iﬁﬁ 6. Choose where you want to save your backup and

click Next

Select where you want to save your backup

%{I\;E_trl_er_;_:_a:_‘[:mendthatynu save your backup on an external hard drive. Guidelines for choosing a backug 6a_ If you choose to Save on a network’ type
e beckup o _ the network share path and enter your Puget
Backup Destination FreeSpace  Total Size

< EB0VD RW Drive (09 Sound credentials

External flash drives and
hard drives would show
up here

7. Choose what you want to back up and click Next

8. Choose when you would like the backup to run by

clicking Change schedule

For network share
locations click here

9. When you are ready, click Save settings and run
= backup

x >
e
1 Set up backup & 4 Set up backup
. Review your backup settings

Select a network location y P 9
Specify the network location for your backup files and provide credentizls for Windows Backup to Backup Location: WstafffilestYourUsemame
use when accessing the location. .

Backup Summary:
Network Location: Items Included in backup
| | Browse... C:\Users\YourUsername All local data files
Exarnple: \\server\share
Metwork credentials
Windows Backup will need the username and password to access the network location when saving
your backup.
Usemame: | |

. Schedule: Every day at 1:00 PM Change schedule h
Password: | | i
pugelsound username
oK Cancel Save settings and run backup Cancel
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Deleting Backups

Windows does not currently have a way to automatically clean up the backups that are created.

Back up or restore your files

. Backup

1. Open Settlngs Location: Network path: \istafffilesiusarname or Wacultyfileslusername € Back up now
|

2. Choose Update & Security - 207 GB free cr6.00GB

Choose Backup

& Backup size: 18.43 My
®Manage space

Mext backup: 3/2/2019 1:00 PM
4. Click on Go to Backup and restore Last backup: 3/1/2019 1:00 PM
. Contents: Files in selected folders
(WlndOWS 7) Schedule: Every day at 1:00 PM

Click on Manage Space

Click on View backups

Choose what you would like to remove

Backup location: Space usage summary: Refresh
a n d CI ick Delete Wstafffleslusername or Wacultyfiles\username  paia file backup: 18.43 MB
< How System image: 0 bytes

Other Files: 16,777,215.00

Free space: 1.0278

Total size: 6.00 GB

&) Change settings

é‘:" Manage Windows Backup disk space

Select how disk space is used by Windows Backup

Data file backup

You can free up disk space by deleting data file backups.

* View backups..

Change settings...

System image

There are no system images for this computer on this drive

Close

:f?' Manage Windows Backup disk space

Select a backup period to delete

Deleting previous backups will free up space on your backup location. All files backed up during the
selected period will be deleted.

Data file backups for this computer on \\stafffiles\logawal,

Backup Period Size I Delete
2/1/2019 to 2/6/2019 7.36 MB
27772019 to 2/8/2019 7.35 MB
2/13/2019 to 3/1/2019 3.71MB

Total Space: 18.43 MB

Close

253.879.8585

pugetsound.edu/ts |

servicedesk@pugetsound.edu




