
Graduation Application Steps 
 
1. From myPugetSound homepage, click the Account Hold “Apply to Graduate or Postpone” yellow 
banner.  

 
 
2. Click on the “Apply to Graduate or Postpone” hold.  
 

 
 
3. Click the “Apply to Graduate or Postpone” button.  
 
 
 

 
 



 
4. Complete the fields in the form by first entering the term you will graduate (this is NOT when you plan 
to walk in commencement; please select the term you will be completing ALL degree requirements). If 
you will not graduate in the upcoming year, check the box “I don’t plan to graduate in the next year” 
select your expected graduation term, then click “Confirm.” 
  
 

 
 
5. Complete the Diploma information section. Your diploma name should be your LEGAL name including 
your first, middle, and last names. If you have a suffix - Jr., III, etc., please enter that suffix in the last 
name box. You may use your preferred name for your diploma, but be advised that if you ever work 
internationally, most countries require a copy of the diploma to issue you a work or education VISA so 
having your legal name on the diploma can help you in the future. 
 
If you are currently working on an additional major, minor, or emphasis, please enter those now. You 
can always contact our office to drop the plan before you graduate. Please note that the degree (and 
not major) will be printed on your diploma. The major and degree is printed on the official transcript. If 
you have multiple majors, your diploma will list only the degree (Bachelor of Arts/Bachelor of 
Science/Bachelor of Music) that corresponds with your FIRST major. If you are unable to reorder the 
majors to your preference, we can switch the order of your majors for you – please just make a notation 
in the comment box at the bottom. 
 



 
 
 
6. Complete the Ceremony Information section. First, select when you will walk at commencement. 
Note that when you walk at commencement is not when you will “graduate.” Fall graduates may walk in 
the Spring before or the Spring after their fall completion term.  
 
For Occupational Therapy graduates, you will sign up for the commencement year at the end of the last 
term of class attendance. However, your expected graduation term should be set for the term you 
expect to complete at least two affiliations. Right now, you will be making your best guess. I will work 
carefully with our affiliation coordinator to adjust your application when your affiliations are completed. 
It is most important that you apply to graduate so we can ensure you are on all the commencement 
ceremony lists and graduation audits. 
 
Enter the name you would like announced as you walk at the commencement ceremony. Historically, 
the university has used the legal name in the commencement ceremony. If you want a different name 
said at the ceremony, enter that here in the "Ceremony Information" section. 
 
Choose the major department you would like to sit with at the ceremony. The major department should 
be associated with your primary or secondary major.  
 



 
 
7. In the Additional Notes section at the bottom of the application, enter changes to majors (including 
any concentrations), minors, or interdisciplinary programs, or any other concerns about your graduation 
application. Additionally, please note here if you plan to study abroad in your last year.  
 
When you finish updating, confirm the accuracy of all information entered, then click “Submit.” Please 
note the name fields are case-sensitive. 
 

 
 
 


