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Register and Shopping Cart – How To for Graduate Students (eff. Sept. 2023) 
 
Step 1: Log on to myPugetSound. 
https://my.pugetsound.edu 
 
Step 2:  Resolve ‘To Do List’ and Holds. 
Before you can register, look in the ‘ACCOUNT HOLD’ section in the Student Dashboard.  All students must complete the 
Terms and Conditions hold (by completing the Terms & Conditions item in the To Do List tile).   After Terms & Conditions 
is completed (or any other registration holds), select the Registration & Course Planning link in myPugetSound. 
 

   
 
Step 3.   Search for Classes you would like to take in the upcoming term   
Click Class Search and Enroll.  Then, select the upcoming registration term. 
 

 
 

Graduate students should search for classes using the ‘Browse by subject’ link.   
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Select the Subject of your graduate program, then Search.   
 

 Counseling for MED classes 

 Education for MAT classes 

 Occupational Therapy for MSOT and OTD classes 

 Public Health for MPH classes 

 Physical Therapy for DPT classes 
 

 
 
From Class Search Results, click on a particular class to view the class description, meeting days and times, location, 
number of students enrolled, and other details. 
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Step 4:   Add a Class to your Shopping Cart. 
If there are multiple sections of a course, decide which you want to take and click on that.  E.g. PT 643 has one 
Lecture but two different lab sections: Laboratory – AA and Laboratory – AB.  Click anywhere in the class detail 
line for the class that you want to take.  

 

  
 
Click Submit to add to Shopping Cart. 
 

 
 
You will have a message that the class is added to your Shopping Cart.  Return to Step 3 above (Class Search & 
Enroll link) to add additional classes to your cart. 
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Step 5:  Enroll in Classes.    
When all the classes you want to take are in your Shopping Cart, you are finished until your registration appointment 
time begins. 
 
Just before your registration time, check the “Availability” (Open or Closed status) of each class in your cart.  If any are 
closed, you should enroll in the open section.      Then, at your registration time, click the box next to each class in your 
Shopping Cart that you want to take.   Select ‘Enroll.’  
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Confirm your classes are correct and click ‘Enroll.’  If you want to change a lab, or add a class you forgot to select, 
return to the Class Search and Enroll link to add a different class to the shopping cart.  (NOTE:  The option to Validate 
your class schedule is not enabled at this time.) 
 
Review the Confirmation page to be sure all the classes you wanted were added to your schedule.   
You should have a green check mark with message “This class has been added to your schedule” or a green check mark 
with “The pre-requisite has been met conditionally” (meaning the prerequisite is a class you are currently taking and will 
need to pass to remain in the class at the end of the term).     
 
If you have a message “You cannot add this class due to a time conflict with class ####”, go back and enroll in a 
different section of the class that you need. 
 

 
Step 6:  When you finish enrolling,  be sure to view your Class Schedule from the Weekly Schedule link on 
myPugetSound home page.   
Be sure all the classes are listed.  If you think you enrolled in a particular, and that class does not show with Enrolled 
status, try enrolling again.   
  

 
If you have any questions or problems with registration, contact the Registrar’s Office.  We would be happy to help! 
registrar@pugetsound.edu or 253.879.3217.  
 
  
 

  


