Logging in and Submitting Semester Requests

PUGET
SOUND

Go to login.pugetsound.edu and log In.



Student Responsibilities

You must submit your Semester Request by the third week of the semester

Email your professors to schedule a time to meet and discuss the
implementation of your accommodations. You can not expect to use
your accommodations until you have that meeting.

Immediately email SAA ( ) if an accommodation is not
being implemented in the classroom, SAA Testing Center, or you need to
review or request accommodations.
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Information on how to contact or Register with SAA

@ |f you are NOT currently registered with SAA and need disability accommodations, click this link: Reqgister with SAA to Request Disability
Accommodation ' '

Accommodations, complete the online form and upload documentation of your disability. SAA will contact you within a few days to schedule an
Resources intake meeting
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Click on the “Accommodations” tab to see your eligible accommodations

Home Return | Return to list (Accommodation)

Accommodation

Accommodations

Semester Request

Letters Accessibility Request Semester Request Letters Equipment

Equipment
Resources © Below is a list of your accommodation history. MOTE: Some may have been Time-limited.
Class Notes

Accessibility Accommodation Request

Testing Room

Request #
Calendar
ADD413-2020

Student

StudentRuby Collins

What accommaodations are you requesting?

Accessibility Accommodation #1

Accommodation Type

ETEXT - Accessible Text




Click on the
“Semester

Home Return to Accommaodation | Return to list (Accommodation)
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b Semesier Request
ta . Letters Accessibility Request Semester Request Letters Equipment

Equipment

Resources @ Toreguest accommodations, please click the "Add New" button. Disregard the "Apply Search” button.

Class Notes Students must submit a Semester Request by the third week of the semester. Uncheck any class you do
not need to use an accommodation for. Please wait until you have received an email notification that
your request has been processed before you schedule a meeting with your professor to discuss the

Testing Room implementation of your accommodations. You can not expect to use your accommedations until you

have had that meeting
Calendar
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Home Return to Accommodation | Return to list (Semester Request)
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. Resources ® Please submit a Semester Request to use your accommedations for current semester:
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Then click “Request Semester
Accommodations” on the right
side of the screen.



For each
accommodation
select the
course you

will use it In.

click “Submit.

Accommaodations
Semester Request
Letters

Equipment
Resources

Class Notes

Testing Room

Calendar

Accommodation Request

What accommodations are you requesting?

Accessibility Accommaodation

Accommodation Type *

ETEXT - Accessible Text

Description
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Remove Accommodation

Request Additional Accommodation

@ Cancel



You will be taken back to the "Semester Request” page, when your
request has been approved, you will see APPROVED. This could
take a few days to approve.

YOou must meet With your e e v

professors to discuss the [JFEE.

Implementation of your
accommodations.

You cannot expect to use
your accommodations
until you have had this
meeting.




Click on the
“Letters” tab on
the left.

Home Return to Accommeodation | Return to list (Accommaodation)
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Accommodation

Accommodations
Semester Reguest

Accessibility Request ~ SemesterRequest  Letters  Equipment
Click on “Semester Equipment | | | | - |
Request Decision To [ e T e
Faculty” to open a
Decision Letter.
Read accommodation
descriptions prior to
meeting with

professors.




When your semester request has been
processed you will receive an emalill
directing you to schedule a meeting with
each professor to discuss the
Implementation of your accommodations.
YOou cannot expect to use your
accommodations until you have
this meeting.



If you need assistance with submitting

your semester request or would like to

meet to discuss your accommodations,
please emalil saa@pugetsound.edu.

We can schedule appointments to assist you!

Student Accessibility And Accommodation



