
CITI Instructions for Arts, Humanities and 
Social Science Student Researchers 

● Start on page 2 if you need to create a CITI Account and 
complete the Stage 1 - Basic Stage course. 

● Start on page 16 to use an existing CITI Account to 
complete the Stage 1 - Basic Stage course.

● Start on page 22 to use an existing CITI account to  
download the certificate of completion for a completed 
Stage 1 - Basic Stage course.
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Step 1

Before you can start your RCR training you will need to register and make 
an account on the CITI site. Please visit  citiprogram.org and click on 
the white “Register” box in the top right hand corner of the home screen 
to create an account.

https://about.citiprogram.org/en/homepage/
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Step 2 

A new browser should populate and the below screen should appear. 
Please type in the find your organization drop down section “ University 
of Puget Sound” and select. Check the box to  AGREE to the Terms of 
Service and Privacy Policy for accessing  CITI Program materials. Check 
the box to affirm that I am an affiliate of University of Puget Sound. Press 
Continue to create your CITI Program Username/Password. 
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Step 3

Please fill out your first and last name and use your @pugetsound.edu 
email address for your CITI account. Press Continue to the next 
instruction.
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Step 4

Create a username and password for your account. Then set up a 
security question for yourself then Press Continue to the next instruction.



CITI Account Creation Instructions 
for Arts, Humanities, and Social 

Science Researchers

6

Step 5

Your country of residence will be the United States, even if that’s not your 
home country. Select “No” to the second question. Press Continue to the 
next instruction.
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Step 6A

Unless you want to pay money to take your training courses, make sure 
you select “No” when asked if you want Continuing Education Unit 
credit, and scroll down.
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Step 6B

After selecting “No”, please leave the bottom portion blank and Press 
Continue to the next instruction.
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Step 7

Enter your email address and the department in which you’re doing 
your research. Select “Student Researcher – Undergraduate” from the 
drop-down menu. Press Continue to the next instruction.
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Step 8

Complete the following questionnaire with the below responses. 

Question 1 - Select “ Students” and scroll down to question 2.
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Step 9

Question 2 - Select “ Not at this time”

Question 3 - Select “ No”

Scroll down to question 4
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Step 10

Question 4 - Select “ Not at this time” 

Question 5 - leave Blank.

Press “Complete Registration” to the next instruction.
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Step 11

This screen should appear after you completed the questionnaire please 
click on the “ Finalize Registration” to continue to your account’s home 
screen to access the “ Student” courses. 
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Step 12

This screen should appear after you completed your registration, please 
click on the “View Courses” to access the “Students in Research” 
course. 
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Step 13

You should now see that you are ready to begin your course and press 
“Start Now- Students (Stage 1 - Basic Stage)” to complete your course.

Click “ Start Now” to 
begin your course

Please do not complete the “Science Student  
Researcher” course. 

This is only for Math/Science researchers.
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Step 1

Please visit  citiprogram.org and click on the blue “Log In” box in the 
top right hand corner of the home screen. Log in with your CITI username 
and password.

https://about.citiprogram.org/en/homepage/
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Step 2

On the main dashboard and under Institutional Courses,
 click “View Courses.” 

At the bottom of the next screen choose the option to “Add a Course.”
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Step 3

Complete the following questionnaire with the below responses. 

Question 1 - Select “ Students” and scroll down to question 2.
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Step 4

Question 2 - Select “ Not at this time”

Question 3 - Select “ No”

Scroll down to question 4
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Step 5

Question 4 - Select “ Not at this time”

Question 5 - leave Blank 

Press “Submit”
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Step 6

You should now see that you are ready to begin your course and press 
“Start Now- Students (Stage 1 - Basic Stage)” to complete your course.
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Click “ Start Now” to 
begin your course

Please do not complete the “Science Student  
Researcher” course.

This is only for Math/Science researchers.
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Step 1

Please visit  citiprogram.org and click on the blue “Log In” box in the 
top right hand corner of the home screen. Log in with your CITI username 
and password.
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Step 2

Use the site navigation at the top fo access My Records. 
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Step 3

Find the Basic Stage course and click the option to View-Print-Share. 

14-Feb-202514-Feb-2024

Step 4

Click View/Print to access a screen there you can download the 
completion certificate.


