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Application procedures to add a program to the list 
of Puget Sound study abroad programs

All programs added to the list of Puget Sound supported study abroad programs must receive formal approval prior to any student undertaking their study on the program (see Academic Handbook/The Logger, Study Abroad section).  Faculty and students must first discuss procedures and the timeline for adding a program in advance with the Director of International Programs.

Faculty wishing to add a new program should submit to the Director of International Programs a proposal which addresses the criteria found on page 2 of this document. Upon receipt, the Director will forward the proposal to the International Education Committee for consideration.

Students wishing to add a program must complete the following steps and submit this form, along with all applicable materials, to International Programs no later than October 15 of the year prior to the beginning of the program.  In most cases, a decision on approval of a new program may be made within six weeks after the completed materials reach International Programs. The procedure for requesting that a program be added to the list of approved programs is as follows:
· Gather brochures, course descriptions, other information about the program, to include housing arrangements, field trips, any other services provided, and contact information, including website, if available, etc.

· Present evidence supporting why this program meets your academic needs better than programs that are already approved for credit by the University of Puget Sound.

· Present your proposal in writing to a faculty member whose field of expertise can address the merits of the program, including the packet of program information.
· Secure the faculty member’s endorsement of the new program in the space below.

· Bring the signed form, proposal and all applicable materials, to International Programs to present to the International Education Committee (IEC) for preliminary review.  If the IEC approves the proposal for comprehensive review, the Director of International Programs will request a full report from the University Evaluator, including approval from the foreign languages and literature department for any foreign language or literature course in the proposed study abroad program.   The complete packet will then be submitted to the International Education Committee for completion of the University review process.

Faculty endorsement:

I have met with ______________________________________ (student name), reviewed the program materials and proposal to add the program to the list of Puget Sound study abroad programs.  I endorse submission of this proposal for comprehensive review by the International Education Committee (IEC)  

Criteria considered by IEC in assessing new programs include:

1) In what ways does the program complement the department’s curriculum? What opportunities does it provide that are unavailable on campus or through existing abroad programs?  Will this program replace a current study abroad program?
2) In what ways would the program offer cultural opportunities not available through existing programs? 

3) If the primary emphasis is cultural immersion, what steps does the program take to ensure sustained, significant interaction between participants and the target culture?
4) Is there evidence in your program review of acceptable academic rigor in this program? (Examples: quality of course syllabi, other universities granting credit for participation in this program, degree qualifications of faculty)
Please attach a rationale for your endorsement for the program and the student.
________________________________________________________________________

(faculty name, title and department)          

   (faculty signature and date)
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